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Newfoundland and Labrador’s oil and gas industry is 
rich with potential and offers exciting and challenging 
career opportunities. Whether you want to work inside 
or outdoors, travel, or stay close to home, there are a 
variety of career options available. The local industry 
employs thousands of enthusiastic people in careers 
ranging from engineering to geosciences, operations, 
trades, technology, business, finance, environment, and 
health and safety.

There are over 340 oil and gas career occupations 
offered both onshore and offshore. Geoscience and 
engineering professionals, administration, finance, 
accounting, and human resources positions are located 
onshore, with work performed in an office setting. 
Rewarding offshore opportunities include drilling and 
well services, marine services, technologist and 
technician positions, and a variety of trades such a 
crane operators, industrial 
electricians and more. 

Education, skills, and training 
requirements vary from 
position to position. Explore 
your career options and 
discover if you have what it 
takes to work in 
Newfoundland and 
Labrador’s dynamic oil and 
gas industry. 
What are you waiting for?

Answer: C

Exploring Careers in the 

Oil and Gas Industry

Rich with 
Career Potential
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A World of Opportunities
What percentage 

of oil and gas 

occupations are 

located offshore?

A. 25%

B. 35%

C. 50%

D. 65%

Business and 
Administration

Earth Sciences

Marine Services

Drilling and 
Well Services

Technologists

Skilled Trades

Speciality 
Services

Engineering
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Task: 
As a Student Ambassador Intern for a local recruitment agency, you will design and create a recruitment plan, including a job advertisement and job description for an international energy company.

CLASSIFIEDS

CONGRATULATIONS, your class has been 

selected by Recruitment Services NL to act as 

Student Ambassador Interns (SAI). Recruitment 

Services NL recently won an important contract 

and they want a student’s view on how to 

attract people to consider applying for these 

up-and-coming job opportunities. The client is 

an international energy company looking to 

open a local office and recruit people to work on 

Newfoundland and Labrador’s newest oil and 

gas project. As part of the recruitment team, 

your task is to design and create a recruitment 

plan, including a job advertisement and 

description for the client. 

Meet the Client

New Quest Oil (NQO) is 

an international leader in 

the oil and gas industry. 

NQO holds and manages 

both onshore and 

offshore oil and gas 

interests. The company is 

preparing to move 

forward with developing 

an offshore prospect 

located in the Hawke 

Basin. This sedimentary 

basin is located in an 

area offshore Labrador. 

NQO Vision and Values

People - A company that 

values integrity and 

doing the right thing.

Diversity - A company 

that values and 

demonstrates respect 

for individuals and the 

different talents and 

perspectives of its 

people.

Partnerships - A company 

that values teamwork, 

collaboration and 

building strong, 

beneficial relationships 

with its people, other 

companies, 

communities and 

government.

Performance - A company 

that values excellence in 

everything it does. 

Safety and Environment - 

A company that values 

health and safety, by 

protecting its people 

and their communities.

Company Vision 

and Values

New Quest Oil 

envisions creating 

energy for a better 

world. At NQO, the 

vision is to be a leading 

global energy company 

where all employees 

share a common set of 

core values. These core 

values provide the 

foundation that guides 

the actions of all 

employees.

Case Study
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Task: 
Design and create a job advertisement 

for an international energy company. 

Complete the Creating a Job 

Advertisement Planning Sheet to help 

with the planning process.

Company Information

What important information should 
be included about the company?

Creating a Job Advertisement 
Planning Sheet

Job Description

What important information should be 
included about the position or job?

Candidate Requirements

What are the requirements for this 
position or job, such as knowledge, 
skills and personal characteristics?

Education Qualifications

What level of education or 
training is required?

Other Information

What other information should 
be included?

Key Components of a 
Job Advertisement
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Task: 
Design a company logo (draw and colour). As part of the recruitment team, decide on key design elements to represent New Quest Oil’s vision and values.

Task: 
Write a paragraph to explain your 

company logo design choices. 

Include details about factors which 

influenced your design choices, such 

as company values, vision, etc.

Company Logo Description

Company Logo

Designing a 
Company Logo
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Accounting Analyst

Business Analyst

Client Services

Communications Advisor

Completions Engineer

Corporate Relations Executive

Directional Driller

Drilling and Completions 
Technologist

Drilling Engineer

Drilling Supervisor

Electrician

Engineer

Environmental Scientist

Facilities Engineer

Field Engineer (MWD/LWD)

Field Service Manager

Geographic Information 
Systems (GIS) Specialist

Geophysicist

Oil and Gas Career Cards

Health, Safety, Environment 
and Quality (HSEQ) 

Advisor (or Manager)

Industrial Benefits Analyst

Instrumentation Technician

Logistics Lead

Mechanical Technician

Operations Manager

Petroleum Engineering 
Technologist

Petroleum Geologist

Petrophysicist

Nurse/Medic

Remotely Operated Vehicle 
(ROV) Pilot Technician

Rig Systems Specialist

Safety and Survival Instructor 
and Firefighter

Subsea Completions Engineer

Technical Services Engineer

Welder
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EXPLORING CAREERS IN THE OIL AND GAS INDUSTRY

PURPOSE

The Petroleum Quest Challenge invites students to discover Newfoundland and Labrador’s offshore oil and gas 
industry and explore its many exciting career opportunities. This is an activity-based, user-friendly learning resource 
for students and teachers. 

The activities and illustrative info pages in the Petroleum Quest Challenge 4: Exploring Careers in the Oil and Gas 
Industry section introduce students to explore careers in the oil and gas industry and the main components that go 
into doing any job (i.e. knowledge, skills, and education qualifications). Students complete a decision-making case 
study and create a recruitment plan about a chosen career in the oil and gas industry.

ACTIVITY SEQUENCE 

Present and discuss Exploring Careers in the Oil and 
Gas Industry info page.

Career Exploration Quest Case Study activities should 
be done in order.

Career Exploration Quest Case Study should be read 
and discussed before the Exploring Careers Planning 
Sheet and Designing a Company Logo activities. 

SUGGESTED ACTIVITY TIME

Exploring Careers in the Oil and Gas Industry info page 
can be completed in 15 minutes.

Career Exploration Quest Case Study can be introduced 
and discussed in 15 minutes.

Exploring Careers Planning Sheet interactive activity 
can be completed in two to three classes. Career 
research will require approximately one class and the 
planning sheet completion will require another class.
Designing a Company Logo activity can be completed 
in one class.

SPECIAL INSTUCTIONS 

Class Organization: Students may work independently 
for the Career Exploration Quest Case Study, although 
the case study was designed for students to work in 
small teams or groups. The teacher may choose the best 
group organization for their class.

Technology: Some of these activities require access to 
the Internet.

INSTRUCTIONS

Before the Activity

Allow students to read the Career Exploration Quest 
Case Study. Emphasize this is a role-playing and 
decision-making case study. Students will act as 
“Student Ambassador Interns” for a pretend recruitment 
agency. In this role, they will create a recruitment plan 
to explore and promote careers in the oil and gas 
industry. The Case Study introduces student interns to 
an international oil and gas company called New Quest 
Energy (NQO). Although NQO is a fictional company, 
many oil and gas companies list their values and vision, 

amongst other information on their company website.

Allow students to read the Career Exploration Quest 
Case Study. Emphasize to students the importance to 
“role play” throughout the entire process.

Ask students if they know where to look for a job or find 
job advertisements (or Job Ads). Lead a class discussion 
about the different sources of career resources and 
information. Refer to the Case Study Career Resources 
section in the teacher notes and share sample 
career resources (i.e. online and print) with the class. 
Challenge students to make use of online resources 
and newspapers (classified section) to explore job 
advertisements. 

Note: Print a copy 
of the Oil and Gas 
Career Cards. Cut out 
and mix up the cards.

During the Activity 

Career Exploration 
Quest Case Study 

The Process

1. Assign Student 
Ambassador Intern Teams: 
Arrange students in small groups or teams (three or four 
students, depending on class size). Each team member 
will select an Oil and Gas Career Card and visit the 
Career Profiles section of the PIHRC (Petroleum Industry 
Human Resources Committee) website at http://www.
oilandgascareerinfo.ca/careers/career-profiles/ to learn 
more about their chosen career.

2. Research: Student Interns will conduct Internet 
research on their respective role or speciality and key 
components of a job advertisement. Refer to the Case 
Study Career Resources section for website resources.

3. Team Meeting: Teams will meet to share research 
results and discuss the key components of a job 
advertisement. Student interns must determine which 
questions will guide their team as they make decisions. 
Depending on the class, teachers may guide small team 
discussions or lead a larger recruitment meeting (i.e. 
class discussion). Based upon intern research, teams 
identify the key components of a job advertisement. 
Use the following questions to guide discussion.

Teacher Preparation Notes | Quest 4



Key Components of a Job Advertisement -  
Guiding Questions:

 What makes this career important to the company?

 How will you, as an employer, promote the company 
as a place where people want to work? What important 
information should be included about the company?

 How will you, as an employer, attract a qualified 
person for this position or job?

 What important information should be included 
about the position or job?

 What are the key responsibilities for this position or 
job?

 What are the qualifications for this position or job? 
(level of education, training, certification, etc.).

 What other requirements are required for this 
position or job? (work experience, essential skills, etc.).

 What outstanding personal characteristics must the 
employee have to do extremely well in this position or 
job?

4. Writing: Hand out copies of Creating a Job 
Advertisement Planning Sheet. Each team member 
should use the planning sheet as a template to record 
details about their chosen career. Student interns may 
choose to include responses to some or all planning 
questions. Interns also need to decide how best to 
organize (i.e. identify the order) of their Job Ad. For 
instance Job Title, Job Location, Company Info, Job 
Description, Requirements and Qualifications, How 
to Apply, etc. Student interns may need to complete 
additional research to help prepare an outline of their 
job advertisement.

5. Editorial Team Meeting: The teams meet to share 
first drafts of their Job Advertisement. Each team 
member shares their completed job advertisement and 
outlines the order of the key components. Encourage 
team members to make suggestions that might help 
other team members improve their Job Ad. The student 
interns incorporate comments into their final drafts. 
Teams decide on final template and prepare a job 
advertisement that is no longer than one page. 

6. Logo Design and Promotions: Hand out copies of 
Designing a Company Logo Planning Sheet. Students 
use the planning sheet to help map through creating 
a company logo and identifying key design elements. 
Students review and reflect on the company vision and 
values as they create and justify their designs. 

7. Presentation: When the final Job Ads and Company 
Logos are complete, each team meets so student interns 
can share their final drafts. The team decides which 
Job Ad and Company Logo will make for the most 
interesting presentation to the class.

After the Activity

Career Exploration Quest Case Study 

Continue the role-playing scenario and ask each 
team to share a Job Ad and Company Logo with the 
management of New Quest Oil. Team members can 

divide the presentation in any way as long as each 
team member plays an equal role. Alternatively, if 
time permits, all team members may present to the 
management of New Quest Oil.

Ask students to reflect on the case study process. 
Emphasize this case study asks students to look at the 
job search process from the perspective of the employer 
(i.e. the hiring company) and not the job seeker (i.e. the 
person applying for the job). Which key components of 
a job advertisement are most important for securing a 
job - knowledge, skills, education, or other factors? Is 
one part more important than the other, or are all the 
parts together most important? How important is it to 
research the hiring company when looking for a job?

Career Exploration Quest Peer Evaluation Rubric

Students complete the Career Exploration Quest 
Evaluation Rubric as a peer evaluation exercise. 
Students may also complete the evaluation rubric as a 
self-reflection evaluation activity. Students may also 
write responses to self reflection questions:

(i) Was the job advertisement clearly organized? Why or 
why not?

(ii) Was the job advertisement clearly developed? Why 
or why not?

MATERIALS

Newspapers (local, provincial, national)

Scissors, rulers, coloured markers or pencils

Oil and Gas Career Cards (cut out)

EXTENSION IDEAS 

Technology Activity

 Create a Mock Company Website: Students create 
their Job Advertisement entries as web pages and use 
the collection to create a mock company website. The 
website may include the company name, company 
vision and values, company logo with description, job 
advertisements, etc.

 Create a PowerPoint Presentation: Students 
create their Job Advertisement and Company Logo 
in PowerPoint or alternative presentation software. 
Students share their oral presentations to the class.

Resume Skills

Students review resume writing skills. Students draft a 
sample resume for their chosen or assigned career. 

Interview Skills

Students learn about basic interview formats. The 
teacher provides students with suitable interview-style 
questions. Alternatively, as a class discuss, brainstorm 
and prepare a list of questions. Students take turns role-
playing and assuming different roles. Students switch 
roles between the interviewer and the job  
applicant (i.e. the person applying for the job).



SOLUTIONS

CREATING A JOB ADVERTISEMENT  
PLANNING SHEET

A job advertisement (Job Ad) has several key 
components or items which should be included. Other 
details are optional depending on the company policy 
and the particular job advertisement. The following key 
components of a job advertisement should be included 
in the following order:

 Job title;

 Company name and location of the position or job;

 Company Description 

 Job description (i.e. job role and purpose)

 Requirements and qualifications 

 How to apply (i.e. application instructions)

 Contact details (company address, telephone, fax, 
email, website, etc).

Company Information

What important information should be included about 
the company?

Answers will vary. The company description should be 
short, clear and to-the-point. This part should include 
the following:

 The company (employer’s) name; 

 Products or services the company provides;

 A brief description of why the company is a good 
place to work. It may also include a brief summary of 
the company’s vision and values. 

Job Description 

What important information should be included about 
the position?

Answers will vary. This part should include the following:

 A detailed list of the main responsibilities for this 
position or job (i.e. what would the person hired do?);

 List the main day-to-day tasks the employee would 
be expected to complete (i.e. what does a typical day 
look like?);

 Identify if the employee would work alone 
(independent), as part of a team or as a team leader 
(management role);

 Identify if the position or job is full-time, part-time, 
permanent, or a short-term contract;

 State why this position or job is important to the 
company.

Candidate Requirements

What are the requirements for this position, such as 
knowledge, skills, and personal characteristics?

Answers will vary. Sometimes the Candidate 
Requirements and Education Qualifications sections 
are grouped together under the Requirements and 
Qualifications section. This part should include the 
following:

 Identify the type of person the company is looking 
for (i.e. motivated, good leader, strong communicator, 
etc.);

 List the skills required for this position (i.e. refer to 
the nine essential skills);

 List the special requirements needed for this position 
(i.e. willing to travel, willing to work a shift schedule, 
working weekends, available to work on short notice, 
ability to do physical labour, ability to lift heavy 
objects, etc.).

Education Qualifications 

What level of education or training is required?

Answers will vary. Sometimes the Candidate 
Requirements and Education Qualifications sections 
are grouped together under the Requirements and 
Qualifications section. This part should include the 
following:

 List the educational requirements needed for the 
job (i.e. university degree(s), college diploma, trades 
certificate);

 List any special training needed;

 Number of years of work experience (i.e. the 
minimum number of years required).

Other Information

What other information should be included?

Answers will vary. These key items should also be 
included: 

 Job title (i.e. title of the position or job);

 Location of job;

 How to apply (i.e. deadline to submit an application, 
how to submit an application);

 Company contact information (company name and 
mailing address, telephone number, website address, 
email address, etc).

The following information is not always included in a job 
advertisement, but students may identify them in this 
section:

 Average wage or salary ranges;

 Package details (i.e. benefits, pension, vehicle for 
work, etc);

 Request for references, request for a writing sample, 
work sample, portfolio, etc.



The NL HR Manager

The NL HR Manager website provides basic Human 
Resources (HR) guides and templates, grouped 
according to theme. Visit www.nlhrmanager.ca to 
find a sample Job Description Template, Job Posting 
Template, and a Job Profile Template. This site also 
includes a list of Do’s and Don’ts for employers when 
posting a job ad. 

Nine Essential Skills

These skills are used in every job to varying degrees 
and at different levels of complexity. They provide the 
foundation for learning all other skills and enable people 
to evolve within their jobs and adapt to workplace 
change.

Visit The ABC Life Literacy Canada for more information 
at http://abclifeliteracy.ca 

For further details on the nine essential skills, visit 
http://abclifeliteracy.ca/nine-essential-skills

The nine essential skills are:

1. Reading - The ability to understand reading materials 
in the form of sentences or paragraphs. We use this 
skill to scan for information, skim overall meaning, 
evaluate what we read and integrate information 
from multiple sources.

2. Document Use - The ability to perform tasks 
that involve a variety of information displays in 
which words, numbers, symbols and other visual 
characteristics are given meaning by their spatial 
relationship. We use this skill when we read and 
interpret signs, labels, lists, graphs and charts.

3. Numeracy - The ability to use numbers and think 
in quantitative terms. We use this skill when doing 
numerical estimating, money math, scheduling or 
budgeting math and analyzing measurements or data.

4. Writing - The ability to write text and documents; it 
also includes non paper-based writing such as typing 
on a computer. We use this skill when we organize, 
record, document, provide information to persuade, 
request information from others and justify a request.

5. Oral communication - The ability to use speech to 
give and exchange thoughts and information. We 
use this skill to greet people, take messages, reassure, 
persuade, seek information and resolve conflicts.

6. Working with Others - The ability to work with other 
workers to carry out tasks. We use this skill when we 
work as a member of a team or jointly with a partner, 
and when we engage in supervisory or leadership 
activities.

7. Thinking - The ability to engage in the process of 
evaluating ideas or information to reach a rational 
decision. We use this skill when we solve problems, 
make decisions, think critically and plan and organize 
job tasks.

8. Computer Use - The ability to use different kinds of 
computer applications and other related technical 
tools. We use this skill when we operate cash 
registers, use word processing software, send emails 
and create and modify spreadsheets.

9. Continuous Learning - The ability to participate in an 
ongoing process of acquiring skills and knowledge. 
We use this skill when we learn as part of regular 
work or from co-workers and when we access 
training in the workplace or off-site.

CASE STUDY CAREER RESOURCES

Job Search Websites

JOBSinNL.ca is Newfoundland and Labrador’s complete 
job search and posting website. Visit www.jobsinnl.ca if 
you are looking for a job or career. This website also has 
job listings for students.

Job Bank is the Government of Canada’s career 
information website. Visit www.jobbank.gc.ca if you are 
looking for a job or career.

Monster and Workopolis are large job searching 
websites. Visit www.monster.ca or www.workopolis.com 
and search for jobs using “oil and gas” as the keywords. 

Career Information and Human Resources Websites

LMIworks is a Labour Market and Career Information 
website for Newfoundland and Labrador. Visit www.
lmiworks.nl.ca for jobs, career events and career 
resource information, data, and research.

The NL HR Manager is a website for basic Human 
Resources (HR) guides and templates, grouped 
according to theme. Visit www.nlhrmanager.ca for 
the following: Job Description Template, Job Posting 
Template, and a Job Profile Template. This site also 
includes a list of Do’s and Don’ts for employers when 
posting a job ad.

Company Websites

There are many key oil and gas companies who have 
ownership in Newfoundland and Labrador oil and 
gas projects. Visit the “Careers and/or Jobs” section 
of these company websites to assist with your job 
advertisement and description research.

      Oil Company      Company Website

Chevron Canada chevron.ca
ExxonMobi  corporate.exxonmobil.com
Husky Oil  huskyenergy.ca
Murphy Oil  murphyoilcorp.com
Nalcor   nalcorenergy.com
Statoil   statoil.com
Suncor   suncor.com

Reading

Document Use

Numeracy

Writing

Oral Communication

Working with Others

Thinking

Computer Use

Continuous Learning



Student 
Ambassador 

Intern 
Expectations:

Needs  
Improvement

1

Satisfactory,
but could be
done better

2

Good/Strong

3

Awesome/
Outstanding

4

Content and 
Ideas

Shows limited 
ideas and details to 
support the task’s 
goal.

Shows some ideas 
and details to 
support the task’s 
goal.

Shows strong ideas 
and details to 
support the task’s 
goal.

Shows outstanding 
ideas and details to 
support the task’s 
goals.

Organization Shows limited 
organization of the 
task’s key parts.

Shows some 
organization of the 
task’s key parts.

Shows strong 
organization of the 
task’s key parts.

Shows outstanding 
organization of the 
task’s key parts. 

Working with 
Others

Needs to listen to, 
share with, and 
support the efforts 
of others.

Sometimes listens 
to, shares with, and 
supports the efforts 
of others.

Usually listens to, 
shares with, and 
supports the efforts 
of others.

Always listens to, 
shares with, and 
supports the efforts 
of others. 

Focus on the 
Task

Needs to focus on 
the task, and what 
needs to be done.

Sometimes focuses 
on the task, and 
what needs to be 
done.

Strong focus on the 
task, mostly willing 
to help and do what 
needs to be done.

Awesome focus on 
the task, always 
willing to help and 
do more than what 
needs to be done.

Design and 
Creativity

Shows limited use 
of design skills and 
needs to show more 
personal creativity.

Sometimes shows 
use of design 
skills and personal 
creativity is starting 
to come through.

Good use of design 
skills and personal 
creativity comes 
through in most 
parts.

Awesome use of 
design skills and 
personal creativity 
comes through.

Career Exploration Quest Evaluation Rubric

Name:        Class:    Date: 

Career Topic:      Team Member Evaluated:

Self Comments:

Peer Compliment:

Peer Suggestions for Improvement:




